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Village of Mukwonago 
440 River Crest Ct  
Mukwonago, WI 53149 
Phone: (262) 363-6420 
planning@villageofmukwonago.gov 
www.villageofmukwonago.gov 

VILLAGE OF MUKWONAGO 
BOARD OF ZONING APPEALS 

REQUIREMENTS  

 

� Application Completeness: See page 2 for complete list of submittals 

� Pre-Application Meetings: Available upon request. 

� Application Submission:  

� Applications must be submitted electronically through the Village on-line permit 
system.  The system may be accessed through this link.   

� If you are a new user, you will need to start by creating a “Contractor” account. A 
“Contractor” is a non-owner (Business Owner, Design Professional, etc). If you are the 
property AND business owner, you may apply as a “Homeowner”.  

� Once you arrive to the site you will need to apply for a “Planning, Zoning, or Engineering 
Process”.  This link can be found on the left side of the screen under Planning and 
Zoning page of the Village website.  The program will allow you search by the address, 
apply for appropriate application, input various information, and upload documents. 

� Fees:  Fees may be paid in one of three ways.   

1. You may pay your fee online.  After the application is submitted staff has received 
and reviewed the application an email will be sent to the applicant (email that is 
provided) letting you know that you can pay the fee online.  There is an additional 
fee associated with this option. 

2. You may pay with cash or a check by mailing or bring the check to Village Hall. There 
is not a transaction fee associated with this option. 

3. You may pay with a credit card at Village Hall during normal hours and in person.  
There is a transaction fee association with this option. 

� Meeting Dates: Board of Zoning Appeals meets on the fourth Thursday of each month 
at 6:30 p.m.  A schedule of meeting dates can be found at our web site. 

� Application Deadlines: Applications deadlines are approximately 8 weeks prior to the 
scheduled meeting.  A schedule of deadlines may be found on our web site. 

� Public Hearing: Board of Zoning Appeals requires a public hearing. To ensure the public 
hearing will be properly advertised, the application must be submitted on the 
application deadline to allow staff time to process and meet newspaper deadlines. 

 

 
 
 
 
 
   
 
 
 

http://www.villageofmukwonago.gov/
https://bsaonline.com/Account/LogOn?ReturnUrl=%2fCD_PzeProcessApplication%2fApplyForPzeProcess&uid=2715
https://www.villageofmukwonago.com/calendar
https://www.villageofmukwonago.com/planning-zoning-department/pages/applications
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PROCEDURAL CHECKLIST FOR BOARD OF ZONING APPEALS REVIEW AND APPROVAL 
This form is designed to be a guide for submitting a complete application for BOZA. 
 
Application Submittal Requirements for Village and Applicant Use (Check off List) 
 
Application: 

� Online Application Completed 
� Application fee: current fee schedule 
� Agreement for Reimbursable Services Acknowledgement 

 
Required site drawings: 

� Site Plan 
 

Other Documents: 
� Plan of Operation 
� All other materials related to the project to present case. 
� Hardship explanation 
� Any other items required by staff. 
� Plan of operation/proposal – (Including Current and Proposed Zoning-if applicable) 
� Electronic Submittals are required. All documents need to be uploaded into the BS&A 

Software. 
� Any additional information as determined by Village Staff. 

 
 

https://www.villageofmukwonago.gov/sites/g/files/vyhlif7466/f/uploads/2024_fee_schedule_11-10-2023_-_final_-_bi_pze_pages_0.pdf

